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oI1rlliCD>o- auoDdb06TT)OJ6c;1'- oI1m1e.KTOcru- auoDdb06TT) OJ6c;1' ~C:C3~OUXTU.Clm
auoDdb06TT) CTUOOn..KT>titm@lm80J0<IB6S1Cfi1dbOJaBgcmcoi'­
mom<&crl1mc:~uo6m3u8mm86cmmi' auo6TlKT\.lS1.q[.

nJ00mmUOo- 1. m>oDdba)6TT)auoneJo a)m1~OQ6)5 05.02.2018 6)QJ OS/2018mcrum
aumcSa9..lm.

2.13.01.20216)QJ au.~(<<m)41S1)mo.09/2021/wm mcrum aumcffi)om ~amn0or.

1960 6)B..J (3c£b((,)~ crucOcffi)()cOmiOJmc£D)DaB6)5 6)nJaB(l}Dg4:l§6m3~16)B..J ..a.J§0

44 (Qdc£bD((,)o rru nOc£b((,)6Tn OJefh(~l ~(3(3~D(f)(ru.ocOc£D)" ~(U)1~ (l)D(3WD

~aB6)C111c£h9:j®(l}D(3WD (3(l}m8(3mD§qJ(l}D(3WD 6TlJffi.1)6)~§" CID6m3~6)5

(3m((')1~~ m1w((!g)6Tncrnm1m8 OJaBcm crunOc£b((,)6Tn cru.oDnJm6m3~1m8

(ID()o(f)CIDJo~6TTSDW1((')1c£D3OJDaBnJD51~(6)Wcm" OJ~OJcru.o 6)..a.J~1~~CIDD6TT).
crunOc£b((,)6Tn OJefh~" ~(3(3~D(J)cru.ocOc£D)" crucOc£D)DcO miOJmc£D)DcOc£D)"

(l}D(@(l}DW1 ((')m1CQ?cO 6)..a.J~1~~ crunOc£b((,)6Tn ~nJ(3C5D~ (3CQ?DQc£b~1~o

crunOc£b((,)6Tn c£bDcfki®c£b~1~o cruDWD((')6Tn (ID()o(f)6m3~Dc£bDqJcmCIDD6)6Tn<"'rmo
CID6m3~6)5 OJefh~16)B..J miOJmc£D)DcOc£D)"(l}D(@(l}DW1 crunOc£h((,)6Tn cruoneJ6m3uB

@n11c£b((')1c£D)DqJcmCIDD6)6Tn<"'rmo (Qd~CID cruoneJ6m3~1m8
(ID()o(J)6m3~D c£bDqJ cm~(l}D6)6Tn<"'rmo OJ~OJcru_o 6)..a.J~1((')1c£D3me,

crunOc£b((')6Tn OJefh~ ~(3(3~D(J)cru.ocO crunOc£h((,)6Tn nO'Dcru1oc.r)

cruoneJ6m3~1(3B..JO crunOc£h((,)6Tn 6)~C\.l)1g" cruoneJ6m3~1(3B..JO (3(l}m8(3mo§(3(l}o

~(U)1(3go m1cO<]n01c£D3cm1~o6)Wffh1m8 (ID()6m36)m~~ cruoneJ6m3~1m8

(ID()OJcOc£D)" (ID()o(f)6m3~Oc£bOqJcm~o (ID()6m36)m~~ nm6)CIDffh1~0

cruoneJ6m3~1m8 (ID()o(J)(l}oWCID1® (3(J()cil:jo 51 ~(3(3~D(J)cru.om cruoneJcrnm16)rik

(3m((')1~~ (3(l}m8(3mo§o (ID()6)~ffh1m8 ~(U)1g" m1cO<]n01(3c£D)6TTS1OJaBcm

cruonO..a.J((,)~6m3~1m8 (Qd~CID ~(3(3~O(J)cru_oaB 51 OJ1OJ((,)o CID6)rik
(3(l}B..Jw1c£bo((')1c£D)"01(3~DcO§ 6)..a.J(3CW6TTS~o(3(l}B..JW1c£bD((')1 51 ~ (3(3~ocorrucern

(Qd~CID (3(l}m8(3mo§ ..od(l}CIDB..Jw1m8m1cm" OJ1~CIDm8 6)..a.J(3CW6TTS~o (Qd~CID
..od(l}CIDQJ (l}6)gOaB ~(3(3~O(f)cru_om 6)6)c£b(l}OOD®~ m5nJ51

cru~ c£b((')1(3c£D)6TTS~(l}06TT).



1960 @QJ crurocffj)oro mirumcffj)oaE@S @nJaECllog.!3:la6m3~1@gj ..a.Jao 51, 52; ., ..
53, 54, 55 nmcm1ru (QdcfbO(c)o63aE crurocffj)oro mirumc£D)o(C)oO habitual
indebtedness 63~1ruoac£D)6mcmo@6TT)CTDvm1~ron9:11c:ffi3cm. 63aE rruroc£D)oro
mirumcffj)o(C)® nJo~(C)ow1 (insolvent) (Qd6lJ~OnJ1cffj)@~~cfbaWO a3m@~8:b1r08
cm@cfk ~ffiJ~o ru® cfbS6TlJOW~cm~@s @o(J)Cllow1 ~ro.qJwow1 attach
@..a.JCW@~~cm cruOnD..a.J(c)~6mowoaQJo, a3m@~8:b1r08 2 ruron9:1<IDm1®~1r08
cm1(C)1@cfb a3mScffj)O® cfb~1wO<IDm ru1W<IDm1r08 mirumcffj)0 (C)®
cfbS6TlJOW~cmw1r08 @nJ~cfbawo @.a.JCWcm nJc9l91o (Qd~cm mirumcffj)o(C)@m
cruroqJlcru1r08 m1cmv micffj)o @..a.JCWO<)jcmcmo@6TT)()Tc}o.a.J§o 51 am ru~rucru.o
@.a.JCQ?1(C)1tm()Tc).

~cm~ow CllOm(36TTU)6m3un nJ09J1c£D)O@cm ~ffiJ~ cruro§1n.n1c£D)gV
mamc£hcmarl' ~QJCl1061T)nJgja~o~o crurocffj)oro mirumcffj)oro nJO~(c)O<)jcfbawo
a3m@~8:b1am cru.o1(c)Cllow1 cfbScffj)O(C)O<)jcfbaw 0 @..a.JCWcm@cmCTDv
crurocffj)o(C)1@cfk @(Ww1r08@~§cm1@m ~srocmv ~ffiJ~ cruro§1n.n1cffj)~o
6TlJOw~cm nJ(@<)jo mr08c£haffiJoun (U)1.(U)1.63CllOro nJoQJ1acffj)6m
Clloro<&m1roaC3~6m3un cruo6TlJ<TW1.qJvcrurocffj)oro nJ(c)OC2lro~o (2) (QdcfbO(c)o
@<IDm(c)o.Jndo@~~ru1.qJ1~~~Cl1061T). nJ(c)OCllro~o (2) crurocffj)oro @<IDm(c)o.J
a3m®6TlJ<TWC2low1@un@~~<IDm1w1(C)1c£fi3()Tc}.

1960 @QJ acfb(c)§ crurocffj)oro mirumcffj)oaE@S
@nJaEC2log.qJ§6m3§1@QJ ..a.J§o 44, .a.J§o 51, 52, 53, 54, 55, nJ(c)OC2lro~o (2)
cruro cffj)oro @<IDm(c)o.J nmcm1ruw1r08 m1~ron9:11.qJ1~~ ru~rucru.ocfbun
nJOQJ1c£fi3CTDcm1r08 n1I~ ruaE~cm crunDcfb(C)6TT) ruc£h~v
@a(3~o(J)rru_oro@cffj)cm1@(C)cfbro~m mSnJs1 crul1cfb(C)1c£fi3CTDcmo61T).

1. CTUnOcfhm6TT) ~ruJ1g' CW<D>0ctc8
2. n(i)iP amo<DJ1ci§' msllCT}loc8moc8/ClSJo<DJ1ci§' cwaooctc8moc8
3. n(i)IjldO CBTOcru1ctHci§'msllClll0c8moc8/ CBTOcru1ctHci§'CW<D>0ctc8moc8
4. n(i)iP CTUnOcfhQ)6TT)~ ~c:C3~CJXTU.Qc8
5. CTUnOcfhQ)6TT)CTUoClQJomsllCllloQ6)S m'l<D><w6T'T)(D1tJ)1m86)nJ~cm ~O CTUOOnJm6aT3U6
6. n(j)ruJ1gc8, CTUnOcfhm6TT) oJILdI
7. 6X1Jml' 6)6)CT\)g'
8. c:cmoc&i) nll<mm8

/ /~m6TOX)C'R)(J\)06TT>o/ />,?"=~-~
6)C\.l)nJ~ msllCT}loc8 (nlJsIIerim))
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wmc&.lO(()~ Cllcfbc~l - ~cru~ cruro§1n£)1cf6)~o 6TlJow~cm nJ(@qjo mmBcfbccruocm cwlcwl630-
Qloro nJoeJ1Ccf6)6TlSQloro(J)m1rocg~6m3cm - cruo6TlJmJ.)1..gJ' @cmm(()Cll" '\l(6)~~Cll1cffi3CTlCl.

0'\). ~(_4151)mo.9/20211 wm cr»1«BClImCltDnJ00, cr»'a»cr»1:13/01/2021

nJ«)OQlro~o :- 1) cru.@ [«m>.qJs1] mo 197f76/wm cm1<D>cm112/07/1976
2) cru.@ [«m>.qJs1] mo 87/96/wm cm1<D>cm112/01/1996
3) crurocffi39..1romo. 10/98/wm cm1<D>cm109/02/1998.
4) crurocffi39..1romcruro 86/071 uxn cm1<D>cm111/12/2007.

~cru~ cruro§1n£)1cf6)g" [Salary Certificate] ~cm~QlO<D>QlOm(36TTW6m3cm nJo9..l1cf6)o6)cm
mmBcfb<mm> ~9..IQlO6TT)"nJ9..IC~O~o crurocf6)oro Sl1Cllmcf6)oro nJo~(()Oqjc&.lC<D>O «m(6)~1fb1m8
CTU.01(()Qlo<D>1c&.lScf6)O(()Oqjc&.lC<D>O["Insolvency and Habitual indebtness"] 6).!1.I<w<mcm"om<m"
crurocf6)oo16)~ (®(ID<D>1mB6)nJ§1~6Yl"i.

2) nJ9..IC~o<¬ o 6TlJmJ.)6)~§ Sl1Cllmcf6)oro Cll1(()Ql1.qJcm1('T()C~~o QlO(@QlO6TT)"
cruo.Oc&.l(()6TT)/wmc&.lo(()~ CTU.OonJm6m3~1mB m1CTlClo 01cf6)Cl101 cmo§1cru" 6TlJmJ.)6)~§
crurocf6)oro CTU.OonJm6m3~1mB 9..1(51cffi3<mcm". ~cm" ~9..Io c&.l~cm~O<D> 01cf6)Cl101 mscmm1 ~c&.l
CllCllJ9..Iocf6)1mmBcfb<mcm" cwlcwl630 [000- DRAWING& DISBURSINGOFFICER]-Qlorocf6)"
cruow1cf6)o6)cm Cllr03CTlCl6TlS". ~S06)cm Ol04.2013-('T() C~~o crosrruoocn crurocf6)oro
cruroqJlcru1mB ([YcCll~1cffi3<m Sl1Cllmcf6)orocB5) c(3~1<D> 6)nJaB~aB nJ(IDcm1
ms~19..1ocf6)1<D>1~~ cruoo.O.!1.I(()~cmm1mB s1 Sl1Cllmcf6)orocB5) 6)nJaB~aB ~('T()~9..I~6m3cm
rroerrunocn cru6TID.J1cmm1w1<D>1mBm1CTlClo mmBc&.locmmcm1momB «m>Cll(036)S Cll1(()Ql1cf6)m8
~('T()~9..I~6m3~1m8 m1CTlClo CQlmB~OGmTm cfbs1~1c&.l ~c&.l 01cf6)Cl101 ms~<mcm1m"
cruow1cffi3<m1~. ~'!) cruoo.O.!1.I(()~cmm1mB crurocf6)oro c&.lc£h9:j1wo<D>1WO(()O~o «m>m~O<D>6m3cm
oflolkn cc&.loscm1c&.l~1mB n£)<D>mB 6).!1.I<w<mcm1('T() '\lOCQl cwlcwl630-QlO6)«) cm6)<m
c&.lc£h9:j1c&.l~ocf6)1 nJ9..IC~o<¬ o cruJc&.lO«)~ cemm ~O<D>on£)<D>mB 6).!1.I<j' Cllr03<mcmOCIyo c&.106TlC)CTlCl.
CllJ.!1.Im 2 @cmm(()qjo CllJ.!1.Im crurocffi39..1QQlScf6)o WO(()O~o @cmm(()qjc&.l~o crurocffi39..1Qc&.l~o
cruo.Oc&.l(()6TT)1wmc&.lO(() ~ CTU.OonJm6m3~1mB m1CTlClo 01cf6)Cl101 cm o§1m5 9..I(51.qJomB
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crul1cfDm1acf6)~ mSnJs1@>12l6m36)~~g1 (Q,lcm1nJ0C31cffi36)cmlfb19Jo «fR)0l cfDc8<Rlml2locm1
nJOQJ1cffi3cm1~.

3) ~.!l..Im (1) @<mmm0l1r03 cruc8cf6)oc8 6TlJow~cm ~,!)SOcffi3cm crumc8(56m3~1r03
m10l1cm .!l..I1QJ0l1mocm16)l2lo<mmo <Rlcru~<mm16)ag ~cm1r03 m~ ~cfD 01cf6)Ol01cm1r03 m1<Tl()o
63~10l0cf6)6mo n(j)cm" Ol~Olcru..o 6).!l..I<w1~~. KFC vol.1 Art.89(3) ro3 crunDcfDm6m
cru..oonJm<mm16)QJ 6TlJow~cm <Rlcru~<mm1r03 m1<Tl()o ~,!)SOcffi3cmcm" (Q,lcm1nJ0C31cffi3<Tl().
n(j)cmor03 s1 .!l..Iao crunDcfDm6m cru..oonJm6m3~1r03 m1<Tl()o 01cf6)Ol01 6).!l..IaCllJ~ nJml2l00lw1
~cfD cruo6TlJ<T\..l)14:l" (Q,lcm1nJ0C31cffi3cm1~. cfhS06)cm cruc8cf6)oc8 m10lmcf6)OmOO 0l0a.H
n(j)~cf6)cmcm1acmo mOI2l~o m1amcffi3cmcm1acmo <Rlcru~ cruc8a1n01cf6)g" mr03cfhcmcm1m" ~oonJ'
OlOa.H<:q?6)S~6)cfD (Q,lcm112l0crucm1m14:lSOl" s1cmo6)ag 6)12l0<mmo <Rlcru~<mm16)ag nJcfhcm1
cfD0l1<:q?cm16)~cm" Olcfh~" cmQJOlCTZlOr03o(U)1.(U)1.630-12l0r03o@O~Ocf6)6m6)l2lcm" ~.!l..Im 4-6)QJ
cruc8cffi3QJc8(Q,lcfDomocruc8cf6)oc8 m1c8aC3<Rl14:l1~~.

4) ~.!l..Im 3-6)QJ cruc8cffi3QJc8 (Q,lcfDomo crunDcfDm6m/wmcfDom~
cru..oonJm6m3~1am m1<Tl()o OlOa.HcfDu8, «fR)(u)JoooCllJcfDu8 n(j)cm10l ~QJo nJo~mOqjcfDacmo
«fR)6)~1fb1r03 cru..o1ml2locm1 cfDScf6)OmOqjcfDacmo ["Insolvency and Habitual indebtness"]
6).!l..I<:q?cmcID@aC3~o(J")cru..oc863~10l0cf6)6m6)I2l<Tl()o «fR)~0<mm nJ~o Government Servants
Conduct Rules - 6)QJ .!l..Ia6m3u8 51 - 55 (Q,lcfDomo cruc8n1lcru1am m1<Tl()o m1cf6)o
6).!l..I<q?cmcm06)6m<Tl()ocruc8cf6)oc8 0l~c6fID12l0cf6)1cm1~~~".

5) al2lam cruonD.!l..Im~<mm1r03 <Rlcru~ cruc8a1n01cf6)~o 6TlJow~cm nJ@)qjo
12l0c8(J")m1c8aq<Rl6m3u8cfDc8~ml2locm1

@<mmmnT ndo6)nJ~0l1cffi3<Tl().
mr03cfhacruou8 (U)1.(U)1.630-12l0c8 ..qJOJ6)S a.!l..lc8cffi3cm
nJOQJ1cf6)6m6)l2lcm" cruc8cf6)oc8 ~cm1mor03

(i) 6300,QS Qmoamn UDOlJ@amn1d m1mao crun0606JT)/wm600~
cru..aorumamn1QQJ 61lJow~an IQmamn1d 0150101 Q.aJcwo(llan ru0moOlw1 1I!6
-'\IOIQS G.aJc8cf.&)anaIlwo an1§Q~~amno(llanano6JT)v.

6)12l0<mm<Rlcru~o = X

m1c86TlJ<T\..l)1cm01cf6)Ol01 =Y ( ..qJOl6)S a.!l..lc8cffi3cm~m6m3u8 12l0(@o)

i. OJr03l2lom m1cfhcm1<q?o«fR)W1cfDm1cfhcm1<:q?o,

ii. cfDJoc8aa~6)ag OlOScfD<:q?o«fR)cm1amos<m6TlJ<T\..l)1"lJ~ 6)Ol~o, 6)6)0lC3~cm1
.!l..Ioc8f;icfDu8

iii. HBA, MCA cm1m14:lsqjcfDu8

iv. cruc8cf6)oo1aQJcf5) cm1a6)~~<mm1cm 6TlJow~cmcfDu8

v. GIS (Q,lcm112l0cru«fR)sqjcfDu8

vi. GP AIS «fR)sqjcfDu8

2
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vii. mmom8 <:(Q,J:)(1J1(U)cikun.06Tli mTCls1cru..o:)m(fc)cru~<mm16)cik6%

viii. NPS (Q,Jan1Ql:)crumTClSqjcfhu8[mTCls1cruo:)m (fc)cru~<mm16)cik10%]

ix. FBS mTClSqjcfhu8

cfh1\p1qjcfh\p16rnTOJ~ (fc)cru~o = Z [X - Y]

@nJmi(1Jm 6Tll<mm= 2/3 * Z
o1cf6)C1Jo16).aJa);:)qjcm nJCOQl:)C1Jw1~cfh = 1/3 * Z

ii) (f)crug(U)u l<:m:)EiTlB (f)crug(U)u miC1Jmcf6):)cOc£63o(fc)cru~ crucO§1n.01cf6)~o 6Tll:)w~an:)
co0.()1an nJ(@qjo mm8<:cfh~anu (U)1.(U)1.63:) Ql:)cOan6)CTnw:)6TT). (U)1.(U)1.63:) Ql:)<036)S(fc)cru~
crucO§1n.01cf6)~o 6Tll:)w~an:) co0.()1an nJ(@qjo mm8<:cfh~anu (Q,J~an @<:(3~:)(f)cruo<036)S <:Qlm8
@<:(3~:)(f)cruoco:)6TT).

iii) 63<03mi(1Jmcf6):)cocm cruJ<lIDo (fc)cru~ crucO§1n.01cf6)g16)cik mTCls1cru..o:)m<mm1m8(1J:)WnJ
nm~c£63cm cru:)0.().aJco~<mm1m8,s1w:)6)cik mTCls1cruo:)m (fc)cru~<mm16)cik75 ~co§1 , nJCOQl:)C1Jw1
3 <:cfh:)s1, ~(1Jw1m8 nfj3an:)<:6m:) anOn)' nmCTn nJco1w1cf6)' (1J1<:wWQl:)w1 Ql:)(@<:Ql
(U)1.(U)1.63:)-Ql:)cO(fc)cru~ (T\.)cO§1n.01cf6)~o6Tll:)W~an:) co0.()1an nJ(@qjo m~:)qj.

iv) 63<03 mi(1Jmcf6):)cocm cruJ <lID0 (fc)cru~ crucO§1n.01cf6)g16)cik mTCls1cruo:)m<mm1m8
Ql6)g:) eo u8cf6)' m:)Ql~o m1m8c£63CTn cru:)o.().aJCO~<mm1m8, s1w:)6)cik mTCls1cruo:)m
(fc)cru~<mm16)cik50 ~co§1, nJCOQl:)(1Jw12 <:cfh:)s1, ~C1Jw1m8 nfj3an:)<:6m:) anO(1Ju nmCTn
nJco1w1cf6)uC1J1<:wWQl:)w1Ql:)(@<:Ql(U)1.(U)1.63:)Ql:)cO(fc)cru~ crucO§1n.01cf6)~o 6Tll:)w~an:)
co0.()1an nJ(@qjo m~:)qj. m:)Ql~o m1m8c£63CTn cru:)0.().aJco~<mm1m8 (1J:)<IJ? ~cfh
oJc06mQl:)~o cfhS 6Tll:)w~anw1m8 cfh:)6m1<:cf6)~an:)6mu.

v) 63<03 crucOcf6):)cO @<:(3~:)(f)cruo6)cik <:cru(1Jmcfh:)QJw~(1J1®~1m8 mTClS~ anicOcf6):)cm
cfh\91~CTn (1J:)<IJ?cfh6)~~c£63CTnan1mu/ m:)Ql~o m1m8c£63CTnan1mu Ql:)(@C:Ql (U)1.(U)1.63:)-Ql:)cO
(fc)cru~crucO§1n.01cf6)~o 6Tll:)w~an:) co0.()1an nJ(@qjo mm8<:cfh~~~

vi) 63C:CO:)mi(1Jmcf6):)co6)cik~o (fc)cru~crucO§1n.01cf6)~o 6Tll:)w~an:) co0.()1an nJ(@qjo
(1J1anco6mo 6).aJ~an16)cik 63<03 om1C"Q?cO..cij(1J6)S cfh:)6mJCTn mTCl®6TllmJ)o -1 m8 cfh:)6mJcm
Ql:)<IDcfhw1m8(U)1.(U)1.63:)-Ql:)cO~cftB::j1<:cfh~an:)6mu.

vii) wmcfh:)coYcruo.()cfhC06m cruo:)nJm6m3~1m8 m1CTlC>o o1cf6)(1Jo1 <:m:)§1cruu
6)6)cfh~g1wan16)cik 6)an:)§ ~<mm Ql:)cruo qjanam (U)1.(U)1.63:)-Ql:)cOo1cf6)(1Jo1 ~coo(51c:cf6)~~o
6TllmJ)6)~§ wmcfh:)co~ cruo:)nJm<mm1m8 m1CTlC>om1cO<mm1(1J~m8 c:m:)§icruu [stop memo]
QJ(51c£63CTnanu(1J6)CO ~sc:co~~Ql:)6mu. (U)1.(U)1.63:)-Ql:)cO6)cf6)an16)co o1cf6)(1Jo1 c:m:)§icruu
QJ(51c£63CTncru:) 0.().aJco~<mm1m8 (Q,J~an @C:(3~:)(f)cruo<036)S <:Qlam @<:(3~:)(f)cruocO, (Q,J~an
o1cf6)(1Jo1ms<mm1w1~~u nmcm" @o~ (1J<03c:<mm~an:)6mu.

viii) o1cf6)(1Jo1cruo6TllmJ)14:1 (1J1(1Jco6m3u8mTCl®6TllmJ)o 3-m8 cfh:)6mJcm Ql:)<IDcfhw1m8@~
com1~o1m8 ~~1C:cf6)~an:)6mu.

ix) cruo.()cfhC06m cruoneJ6m3u8 @(86)~6)s~~ nm£~p wmcfh:)co~ cruo:)nJm6m3u8c£63o
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CUJ1.CUJ1.63o-QlocB @'!:> @roTm«)(lJl6)og «m>®6Tll(TU)0 2-roO 6)c6Jo !ijroTm1«)1c:ffi3cmQlo<IDc6Jm>lam
@~ WffiJ~ erucB§ln01c$)g [Agreement for recovery @u06)nJ6)5] Qlol@aQl mroOc:63(lJocm

nJO!ij~

x) 63<03 mi(lJmc$)o«)m CTULl9.!o Qlogo 9.!(51c:ffi3affiJouO 51m>06)og CUJ1.CUJ1.630
QlOQcfbm>06)6Tl)!fD1roO, 51 sfI(lJmc$)o«)6)og «m>(lJeruom WffiJ~ erucB§ln01c$)g [Last Pay
Certificate LPG] oJcm1m> 63on01eru1a9.!cBi) «m>m>c:ffi3cmcml6)mo'1do 6Tll(TU)6)'1d§ CUJ1.CUJ1.630 51
mi(lJmc$)o«)6)og 6Tllow~cmc6J6)~ nJg1~~ a«)6lJc6J~o [@'!:> @roTm«)(lJl6)9.! «m>®6Tll(TU)0 1,
<m"Q(lC)6TllCTWo3 om cm1(lJm>lroO (Q;lcm1nJo(314:11«)1c:ffi3cm(lJ1(lJ«)EmT3uO]«m>m>ac$)6T1Scm06Tl)".

xi) 6)c6J.omnrl'.eru1 (50(1)0 1-roO m1m>Qlo®(.®nJQlom> a(5 (3(l)cm1 (Q;lacm~c6JQlom>l
oJ(6)'1d!ij(lJ1c:ffi3cmcmoorn" .

(I)(lJcB6Tl)Q6)5 @roTm«)(lJ1cm (Q;lc6JO«)o,
00GIliln9( cSd.Doc8cru1oU>v lAS

<m"QCUJin9::j6Tl)am.aIlnrl' 6)eru~ §01 (wmcfbO«)~o)

1.The Principal Accountant General (A&E),Kerala, Thiruvananthapuram.
2.The Accountant General (Audit-2), Kerala, Thiruvananthapuram.
3.All Heads of Departments and Offices.
4.All Departments (All Sections) of the Secretariat including Law Department.
S.The Secretary, Kerala Public Service Commission, Thiruvananthapuram
(with C.L)

6.AllAdditional Chief Secretaries, Principal Secretaries, Secretaries,
Special Secretaries, Additional Secretaries, Joint Secretaries,
Deputy Secretaries and Secretaries to Government.

7.The Secretary to Governor.
8.The Private Secretaries to Speaker, Deputy Speaker, the Leader of Opposition
and Government Chief Whip.

9.The Private Secretaries to Chief Minister and other Ministers.
10.The Additional/Deputy Secretary to Chief Secretary.
11.The Secretary, Ombudsman for Local Self Government Institutions,

Thiruvananthapuram.
12.The Registrar, Kerala Lokayukta, Thiruvananthapuram.
13.The Secretary, Kerala State Human Rights Commission,

Thiruvananthapuram.
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14.The Registrar, High Court of Kerala, Ernakulam (with CL).

15. The President, Devaswom Boards

16.The Director of Treasuries, Thiruvananthapuram.

17,The Registrar, All Universities in Kerala.

18.Thc Director, Information and Public Relations, Thiruvananthapuram .

19.The Advocate General, Kerala, Ernakulam.

20.Thc Chief Information Commissioner, Kerala, Thiruvananthapuram.

21 ..1\11 District Treasury Officers/Sub Treasury Officers.

22.Managing Directors/General Managers of Government Companies/ Boards/
Corporations/ Self Governing Institutions

23.The Registrar of Co-operative Societies

24.The Chairman, Kerala State Financial Enterprises

2S.Thc Head Offices of all Nationalised Banks

26.Chairman, Kerala State Pollution Control Board

27.Chairman, Kcrala State Electricity Board

28,Chairman .Kerala State Road Transport Corporation,

29.The Nodal Officer, www.finance.kerala.gov.in for publishing on the website.

30.Chairman, Kerala Khadi & Village Industries Board,

vanchiyoor.Thiruvananrhapurarn- 695035

31.Chairman, Kerala State Backward Class Development,Thiruvananthapuram

32.Chairman, Kerala Water Authority, Thiruvananthapuram

33.Chairman, Kerala State Welfare Corporation for forward

communities. Thiruvananthapuram
34.Chairman, Kerala State Women Development Corporation

35.Chairman,Kerala State Development Corporation for Scheduled Castes and

Scheduled Tribes

30.Srock File [PEN-B3/4/2020/FIN e-1420381J / Office Copy.
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Annexure-1
[Form of LC/NLCRegister]

A- Personal Loan

Name: Designation:

Pen Number: Basic Pay:

S1. Nature of Loan Salary Certificate Loan Monthly Balance Amount RemarksNo [Open / Close] issued Date Amount Installment eligible for Loan

1 Open 31/01/2011 L1 5,000/- B1 = B1 - L1

2 Open 01/08/2015 L2 15,000/- B2 = B1 - L2

3 Close 12/01/2017 L3 Nil B3 = B2 + L3

B- Details as Surety

Name: Designation:

Pen Number: Basic Pay:

Maximum Borrowing Limit / Revised Borrowing Limit [BL]:

S1. Nature of Loan Salary Certificate Loan Monthly Balance Amount RemarksNo [Open / Close] issued Date Amount Installment eligible for Loan

1 Open 30/06/2010 L1 5,000/- B1 = BL- L1

2 Open 04/04/2014 L2 12,000/- B2 = B1 - L2

3 Close 09/10/2018 L3 Nil B3 = B2 + L3
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Annexure - 2
[Form of Salary Certificate]

A. DETAILSOF SERVICE
1. Name
2. PENNumber

3. Date of Birth and Age

4. Date from which continuous service
begins

5. Date of Retirement

6. PFAccount Number

7. Whether KSRPart III Pensioner / NPS /
Other scheme [if other please specify]

8. Name and address of Financial
Institution

9. Whether Loan/ Chitty

10. Whether Debtor / Surety / Guarantee

11. If surety / Guarantee specify the
relationship with principal debtor

12. Loan / Chitty Principal Amount

13. Monthly installment

All columns must be filled by the employee before submitting it to DDO

B. DETAILSOF SALARY

Sri/Smt [Name and Full Residential Address] who has signed
below is permanent / officiaiting / acting [Designation] in the (Name of
Office and OfficialAddress)

(1) SCALEOF PAY

(2) Earnings: (3) Deduction / Recoveries
1.(a) Basic Pay 1. Provident Fund
(b) Personal Pay 2. Life Insurance Premium
2. Dearness Allowance 3. Income Tax
3.H.R.A 4. House Loan
4. Compensatory Allowance 5. Festival Advance
5. Other Allowance (Specify) 6. Other Recoveries
(i) (i).pPF Loan
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Annexure-3
[Form of Recovery Register]

Name: Designation
Pen Number Basic Pay
Loan Amount
Name and Address of Financial
Institution
Principal Debtor / Surety / Guarantee
Number and Date of Recovery Notice
Monthly Installment of Recovery
Month and Year from which Recovery
was started
Signature of DDOwith Date
Month and Year in which Recovery has
stopped
Reason for stoppage of recovery [Stop
memo from Financial Institution or
Closure of Loari/Chitty]
If Stop Memo specify No and Date
Total Amount Recovered
Signature of DDOwith Date
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(ii) (ii) GIS
(iii) (iii) S1I
(iv) 7. Attachments

(i) Co-operative / KSFE/
(v) Bank / Other Financial

Institutions
(vi) (ii) Court Attachments

Total (2) Total (3)
(4) Net Salary (Total 2 - Total 3) :

(5) Details of employment certificate issued previously to employee, if
any Yes/No

If Yes Specify details

Place

Date
Signature

Name&Designation of Head

of Office / Drawing officer (Office Seal)

AGREEMENT FOR RECOVERY FROM SALARY

I [Name, Designation, Office &
Department] here by agree that in case of default of payment to monthly installments in Chitty
/ HP / Loan No. held / availed by me / Sri. / Smt. in the

branch of (Name of Financial Institution), recoveries of such-------
amount as may be fixed by the company from time to time be made from my salary at source.

Signature of the Employee with date
I agree to effect the above recoveries subject to condition stipulated in GO(P)

9/2021/Fin dtd 13/01/2021 and in the instance monthly payments are stopped for 6
continuous months, Financial Institutions are required to send recovery notice compulsorily to
DDO's of all concerned parties [Principal debtor & Sureties] for starting recovery equally from
the monthly salary of Principal Borrower / Surety. This office shall not take any action on a
Recovery Notice received after 12 consecutive months of failed monthly payment. Even after
receiving a Recovery notice against an employee, in the instance of Suspension from Service /
Removal from Service / Demise of an Employee or Employee going into Unauthorized
abscence / Leave without allowance, this office is not liable for effecting recovery against
her/him.

Place

Date
Signature

Name &Designation of Head

of Office / Drawing officer
8

(Office Seal)
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