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APPENDIX -}

(Ta Circular No. 2/2010 dated 16/07/2010 of Director of Co-operative Audit)

PROPOSAL FOR CREATION / CONTINUANCE OF POSTS UNDER RULE 156, PART-} KSR *

__(Revised form of Appendix -V to Circular No11/85 Dated 27/02/1985 of The Register of Co-operative Societies)

1 Proposing Office & District

Ref No. & Date of the Office of the Jomt o
Durector .

Desrgnatton ‘of the post of concurrent
aud|tor

4 Whether Smgle aor Group

‘5 Name of Group with Names of Societies

' Whether Re-alignment or Re-orgamzatlon,
6 . of Group is proposed? If so , whether
_Appendix -VIl is enclosed _ ]
‘Order No & Date of Previous
, Continuance Sanction '
| 1. Date of Expiry of Post as per above
'8 Sanction Order.
; ’ 2. Date of Taking Charge in the case of
first renewal of a newly created post.
, Whether the auditor has continued
. 9 ‘beyond the sanctioned period? If so,
_____lustification_given by the Joint Directar
' 10 Period up to which continuance sanction
.. requested now
. Name and Date of Resolution Passed by
11 . the Board of Directors requesting .
! continuance of the post ;
- Total Amount of Audit Cost remitted if full
12 for the previous period of continuance
. as per Appendix -V
" Total amount drawn from the treasury by
:the officer(s) served in the concurrent
13 ;auditor post during last period of
- continuance , on account of their pay & |

Page !'of ’
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APPENDIX -1}
{To Circular No. 2/2010 dated 16/07/2010 of Director of Co-operative Audit)

PROPOSAL FOR CREATION / CONTINUANCE OF POSTS UNDER RULE 156, PART-I KSR

S - {Revised form of Appendix -V to Circular No11/85 Dated 27/02/1985 of The Register of Co- operatlve Socleties)
- 14 | Total Amount of Audit Cost Arrears , if
. any (As furnished vide Appendix V) ‘

 "Amount and Period of Remittance of
15 | Advance cost as certified vide Appendix - |
v | |

16 Audnt Posmon of Socuettes (lncludmg societies to be added now) .

Year up to .
which  Audit
. Certificate

" issued

Year up to Year of
which Audit audit(s) to

Name of Society : :
Completed be completed

" Whether Performance Review Report of i
' the Auditor for the previous period of |
7 : . el
; ' continuance is attached vide appendix -

- VI 7 If so up to which period? ‘

Designation [ Period ofContlnuan e

»; Designation & period of continuance of |-
18 other post- of concurrent auditors e
: | sanctioned , if any

- | Whether Statement on Financial Position
19 . of the Society/Societies is attached as per
: + Appendix -VIII? State Whether Profit or |
L Loss?

20 ¢ Just|f|cat|on for Continuance of the Post :-

Date: ...... reresenrressninas . Stamp & Signature

Joint Director of Co-operative Audit

Page 2of !
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APPENDIX - lli v

Appendix-lil to Circular No 2/2010 of the Director of Co-operative Audit '
(Revised form of Appendix —IV to the Circular 11/85 of the registrar of Co-operative Societies)

Resolution NO..cvvveriviiieernnrnenna . Date.......

Resolved to apply to the Government/ Director of Co-operative Audii,
Thiruvananthapuram, through the Joint Director of Co-operative Audit to piace at the
disposal of the ..... fereietensacasesennnas Ceeeteererenaraaanes eeresedsseeasiraneernasen Ltd.No
...... vveveseennnn...the full/portion of service of @ .....cccevenvinrinnrinnannnna.. / Concurrent
Auditor for a period of .ccoeeviiiiiiinannn.. 172 1 [P N
10 tiieiiieiiiiiiiiiceneeee.n/ the date of assumption of tharge, for audit of accounts of
the Bank/Society subject to the conditions that the Bank/Society will 'pcy to the
Government the full/proportionate cost of the officer as contemplated in Rule 156 Part
I KSR.

The Bank/Society agrees to pay the cost covered by medical, educational and
other concessions admissible to the officer in accordance with the orders from time to

time and also to remit, the cost in advance as required by the Governmem.

Sd/- -
Secretary

Sd /- Sd/- , Sd/-
President. Director Director
Note:-

1. To be submitted in triplicate in official letter head of the bank/society affixing office stamp
2. To be signed by the President and at least 2 Directors
3. To be verified with the minutes book by the Department Auditor/Unit Inspector



‘ AUDIT COST CERTIFICATE
(Appendix-1V to Circular No.2/2010 of the Director of Co-operative Audit)

APPENDIX —IV

Certificated that the cost in respect of the post of Joint Director / Deputy Director / Assistant Director /

Senjor/lunior Auditor

Proposed as per Proceedings No / Letter NO. e eeeereeniveie o
142 T OO OSSOSO

Concurrent

Auditor

the .

wresereeenenss BANk / Society/ Group, sanctioned /

rerveenenens DAtEA i,

e ieesnsesarsanes OF

, has been remitted in advance

for a period of 6 months from ..o 10 .. creeremene. Vide particulars stated below and
copy of chalan receipt(s) attached.
y | Name of Remitter Co- Pe:c':s;:; of | Chalan No Date Amount of | Amount of
operative Institution(s) (Capy to be 2 KSR Cost LS & PC
Amount attached)
Add amount of cost
adjusted as per DCB
Register
Total
Signature & Office Stamp
Joint Director of Co-operative Audit
Place



APPENDIX -V

AUDIT COST STATEMENT
(Appendix-V to Circular No.2/2010 of the Director of Co-operative Audit)

Statement on Audit Cost and LS & PC remitted in respect of the Post of joint Director / Deputy Director
/ Assistant Director / Senior Auditor /Junior Auditor /Concurrent Auditor sanctioned vide Proceedings

NO it v e e re e sasvenas dated ..o OF LN o ceeeee e e seeseenanacssrsstae srtsne s s nrs sanmas
TV ERE cecveieeirs vt iitiseerivaems sesesesescassbsnsssnssentas saenthiss sesessabasonsassenesentssas sessassve smsssness sraraessbstsserens seatsnsars Group / Bank /
Society Ltd for the period of continuance sanction ending On ...t st s
No. & Name of the Co- Period of Amount of Amount of
# . L Cost Chalan No Date
operative Institution(s) KSR Cost LS & PC
Amount
Amount of Cost
adjusted as per DCB
Register ; if any
Total Collection for the period of continuance
Total Demand for the period of continuance
Difference
Remarks : (Difference in coliection to demand if any, is to be explained )
Signature & Office Stamp
Joint Director of Co-operative Audit
Place @ v



APPENDIX ~VI
PERFORMANCE REVIEW OF THE CONCURRENT AUDITOR

{Appendix-Vi to Circular N0.2/2010 of the Director of Co-operative Audit)
1§

1 Name of Single/Group Concurrent Post j\
2 Designation of Concurrent Auditor :
'3 Period of Performance Review From | iTo | . _»__"'
4 Reg. No. & Name of Single/ Group Co-operative institution{s) with their audit position as on date of
review
] . N Year up to which Year up to which
! No. & Name - .
‘ ame of Co-operative Institutions certificate issued Audit completed
5 Details of Auditor(s) audited the accounts during last period of continuance
Name & Designation of auditors Periad from Period To
6 Details of vacant periods in the post , with period(s) of vacancy and reasons thereof
Period of Vacancy | Reasons
| 6 Details of Year of accounts audited during the period of continuance under review
Year({s) of
No. & Name of Co-operative Institution | Audit Months/ T?rget date | Actual D.ate of
Days Taken Given Compfetion
—_ Completed
5 Details of time bound annual programme proposed in consultation with the office bearers of the
cooperative institutions and approved by the controlling officer to make the audit concurrent
No. & Name of Co-operative Institution Year(.s) of Audft . Target Date Given '
L Pending completion

i

|

Remarks of Controlling officer OR District /Apex level Concurrent Auditor on Audit progress émd steps taken to
make the audit concurrent :-

F P1ace! e,

Datei e, {Signature of Controlling  Officer OR

District / Apex level Concurrent Auditor)

Counter Signed By

! District Joint Director of Co operétive Audit
|/ Director of Co operative Audit




i
> r APPENDIX -VII
{To Circutar No. 2/2010 dated 16/07/2010 of Director of Co-operative Audit)

SCHEDULE ON RE- ALIGNMENT / RE-ORGANIZATION  OF AN EXISTING ROUP
" {Revised form of Appendix -1 to Circular No11/85 Dated 27/02/1985 of The Registrar of Co-operative Sacieties)

]
A Details of Existing Single / Group Post(s) for which Re Alignment / Re Organization is
required .
a e o 5 £
3 e | Po > £ T .
0o | 2108 | &8 2z
o T2 9| xg | 2 |2 /Sinal
58 g & S g $ g8 = Reg No. & Names of Societies in the Group/Single
£” |2 £ |2 |28
2 al n a a
1
2
-
& 3
3
G 4
5
6
1
2
™
a 3
=
2
o[ 4
5
6
B Details of Newly Proposed Group (Separate proposal in appendix ~ 1l to be submitted for each
single/ group posts on Re-alignment/ Re- organization of above Single /Group Posts))
B
1 | Name of the proposed group
2 Designation of the post of Concurrent
Auditor proposed
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APPENDIX VIl

STATEMENT ON FINANCIAL POSITION
{Appendix-V to Circular No.2/2010 of the Director of Co-operative Audit)

1 No.& Name of Co operative [nstitution

2 Year of audit Completed
(based on which details furnished)

3 Type of Co operative Institution

4 No. of Branches/Divisions

5 No. of Employees

| 6 Share Capital

7 Government Shares
8 Government Loans Assistance
9 ‘Deposits & Borrowings received

10 | Loans & Advances issued

11 Sales turn over

12 Gross Profit

13 Establishment & Contingent expenses

14 Net Profit/ Loss

15 | Audit Classification

Counter Signed By -

Joint Director of Co-operative Audit

{(Name & Signature of Auditor)

4



