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File No. RCS/6462/2021-EA(1)

acBl(()~ CTUoClU.OOm CTUnncBl(()6TT) CTUoOf!.lo (()m1~oc8
nJ06)~§OJ1cBi3cm@COlO)(()o)'

Res /6462/2021-EA (1) cml(0'3OJm 00oJCO0, cmiCQ)cm1.08.12.2023
website: www.cooperation.kerala.gov.in
e-mail: keralarcs.coop@kerala.gov.in

OJln9:lCQ)o: crunDcfuC06Tl) OJcfuc;J - nIDCQ?o6lJJl@ciMCWv- 2023 OJcnn9:l@mTID
@nJo~cru_m~Jo (1)ogo - are~nJcBB:j cBB:j6Tl)l-9J@cfuo6TlSvOJl@6TIDonJmo
oJO@c;d~ OJltffi3cmcmv - cruo6T)J ffi1)14:l~

nJCOO(1)cnuoo crucncffilocol@CW 25.02.2017-@BJ cru.@.(cruowo) mcrucn 3/2017/@.r5.nJ.OJ.
m crucn @mTIDCOoY.

@mTIDCOOJV(QJcfuOCOo 6306llO@@BJem C{l~6lJmCQ)06TT) @nJo~cru_QBJo (1)ogmTIDlmo<DJ~~

are~nJcBB:j cru(1)cnc;dl~cffil6TlScmv. @JiOJmcffilO(0'3@S SPARK -am aren1 ~(\DgV @.!l.I<wl~~~

OJ1OJco6ffi3~@S<DJ0 6306llO@@BJem are~nJcBB:j nOoomTIDlam ~C06lJ@c;d~~cm

OJ1OJco6ffi3~@S<DJ0 areslcru_QommTIDlam (1)o(@(1)oCQ)lcoltffi3o @nJo~cru_QBJo (1)ogo

ms~cmeID. CGTq)CQ)cmlmoamSPARK -8do are~nJcBB:jO nOoomTIDl8do ~C06lJ@c;d~mTID1CQ)1~~~

OJ1OJco6ffi3un ~(ID~(1)O@6Tl)cmv are~nJcBB:jcfu(0'3o are(IDoeID DDO (Drawing & Disbursing

Officer) (1)0(0'30@o~ OJ(0'3~mTID6TlScm06TT).

1. 6)nJO~ Qlom(36TTU)o

I. <T)docncffill@BJ (\Dog nJcn6Q;?(1)O<DJoaren1 ~(\DgV @.!l.I<wv~BJOcffilv @.!l.I<wl~~~
@JiOJmcffilo@co (1)0(@~(1) 6306llO@@BJem C{l~6lJm<DJ~~ cru_QBJo (1)ogmTIDlm
nJcol(f)6Tl)ltffi3cfu<DJ~~. <T)docncffillam (\Dog aren1 ~(\DgV @.!l.I<wv ~BJOcffilv
@.!l.I<w131~pmTID @JiOJmcffilocncffilv 6306llO@@BJem C{l~6lJm are~nJcBB:j
rro (1)cnc;dlcffil0 em rro 0 wlcffill~.

II. @nJo~ cru_QBJo (1)ogmTIDlm crunDcfuC06Tl) OJcfuc;dl@BJ ~cruOJmo (1)0(@~(1)

nJ col(f)6Tl)1tffi3cfu<DJ~~.
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III. <BlOmw1~emQloCQ)1 ~moQJ1~r nOomcoOc£hOmrmOJm/<BlO..gd5cffi) m5nJ51c£hu8
~mco1~emOJm/~m~~OJemm <BlOOJw1CQ)18J@@OJm n{j)em1OJ6)co
6)nJ0~ CT\)_()QJo Qlogmrm1m" nJco1(f)6Tl)1cffi3c£hCQ)11jfd. <BlOmrmcomrm18J~
miOJmcffi)o6)co (\1)1 (\1)1 63 Qlom CT)jmcffi)1amQlomcffi)" 6)..aJ~CQi6TlSem06Tl)

IV. ~nOOo ~CQ?~m1m3 m1<TT00<BlOOJ(TUomo CT\)_()QJoQloo1CQ)em1cro~UCl~o 63(03
OJm~6)mrm 63~§" ~CQ?~em (TUmo11cru" nJmmrm1CQ)0cffi)1CQ)OJmcffi)"QlO(@~Ql
6)nJ0~ffilO QJo Qlogmrm1en" 6306Tl'56)6)QJem q}~611m <BlO~nJ c:£h91
(TUQlmc;d1cffi3OJOem CT\)OW1cffi3c£hCDJ@~.

V. nJCOOQlmUCl(TUmcffi)om @mrmcoOJ16)QJm1m~C3UClo(4-am) nJcooQlmUCl1..gd1~@@em
~ c£h0COo <BlO(Tc)c£hmJomnO illOCQ) c£hoe6Tl)6m3@oam <BlO~nJ c:£h91
(TUQlmc;d1cffi)ocro@@OJm <BlO~nJ c:£h91 (TUQlmc;d1..gd ~UCl~o nO 0mcur
~c£h0c;d1~CQ)06) 5 0c;do arfQ)CQ)emCT\)06TlJffiD1..gd~C0611c£h~ 6)5 nJc£hm~c£h u8 ~ 51
(\1)1.(\1)1.63.-cffi)" (TUQlmc;d1~cffi)6TlSem06Tl)". gQmrmcomrm1am QJ@1cffi3em
<BlO~nJ c:£h91c£hu8 <BlOem0em (\1)1.(\1)1.63.-Ql 0m <BlOcs1~ 0CQ)0 ce6ll6) c;d~mrm1
(TUoCT\)_()om <Blow1c£hoco1cQ)0cQ)<BlO(\1)i~6Tl)am com1~om( mmoam) m" gQ-

6)QlCQ)1am( onlinegentransfer@gmail.com) q}~611m <BlOCQ)~em~C06TlSem06Tl).
V I. nO 0m(\1)" ~c£h0c;d1(TUQlmc;d1..gd1§11jfd0mrm<BlO~nJc:£h91c£hu8 nJco1(f) 6Tl)1cffi3ememljfd.
VII. nJco1coc:£h911cffi)6)c;d§n{j)ljfdo OJ1@0(f)6m3u8cffi30 ~51 Qlog1OJ~6)c;d§1~@@

63\91<1jc£h~6)5 n{j)6pJo <BlOemoem OJ1@0(f)mrm1am CT\)_()QJo Qlogmrm1en"
~OJ6TlS1CDJ@@63\91<1jc£h~6)5 6)Qlomrmo CT\)0611~06TlJQJmrm16)~ nJCOQloOJw1 30
UClemQlomQloCQ)1co1cffi30.

VIII. c£hCOS CT\)_()QJo Qlogc;d§1c£h ~CT\)1cmic£hco1cffi3emem OJ6)CO 6)nJO~ ffilOQJo
Ql0g <1jQl0CQ)1 6TlJffiD6) c;d§" (TUmcffi)Om nd06) c;d~OJ1cffi3em @mrmco<1jc£hu8 2023
OJm~6)mrm 6)nJO~ffilOQJo Qlogmrm1en" 6TlJOWc£hQlO6Tl).

IX. 6306Tl'56)6)QJem q}~611m QJCS1cffi3em<BlO~nJc:£h91c£hu8~~O(TU(TU" 6)..aJCWem1(Tc)
~UCl~o ffilOQJoQlog6)c;d~em miOJmcffi)0(036)5 c£hCOS ffilOQJo Qlogc;d§1c£h
(TUnOc£hC06Tl) OJcB3c;d6)~ www.cooperation.kerala.gov.in n{j)em 6)OJ6T1J
6)6)(TUg1am ~ CT\)1cmic£hC01cffi3em em06Tl).

2. srIOJmc:8S)omcffi)' 63061186>6>9..ICTOq)C6l.Jm <mC)CnJc8:B:i
crummQd1c8)3cmcm1(l()~~momcam1mcgcm6m3u8

I. arfQ)(3~QloCQ)1www.spark.gov.in n{j)em 6)OJ6TIJ 6)6)(TUg" OJ1QJo(TU0 mamc£h1
CT)j0mcffi)16)~ ~nO 00 ~nJsr 630c;d6Tl'5 6)..aJQ{Jc£h.

II. Individual log in 6)..aJ~ ~UCl~o Service Matters-am Online Transfer
Processing-am Application for General Transfer n{j)emem1am ~1cffi)"
6)..aJQ{Jc£h.
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III. (ffi()~c;d8uO 638c;d6TlO Cffi0cfuem 'Online Application for General Transfer'
nmem ~nJ@Jlam (ffi()<ID8m) @J"lOJmcffi)8aB6)S PEN-~o ~8a,cffi)lam 0@Jlcrna,

6).!l.l<g>1~~~ 6)Cll86)6)6T1Jam mcruaBo mamc£hl(Q) ~CJOn9:1oGo» ~lcffi)v 6).!l.lCWc£h.

IV. gQ~c;d8uO 638c;d6TlO Cffi0cfuem ~nJ@Jlam 'Apply for General Transfer' nmem

QJlffbv 6)<T\.)QJ~v 6).!l.lCW~cru8uO (ffi()~nJcfh9:j n0800 QJcslcffi3CTTO.

V. «ne~nJ cfh9:j8 n.O8 o mrml am ~ 8 a, cffi)lam ~0 61.16)c;d~ mrml(Q)l~ ~ ~

@J"lOJmcffi)8 aB6)S ~<T\.)OJm OJlOJ0 6m3uO «neS6m31(Q)1~6TlS 80J o. sl OJ1OJ0 6m3uO

nJ 01 ~CJO8w1..~r ~ <ID~Cll86)6Tl) emv ~ 0 c;dv OJaB ~mrm 6TlS<ID8 6Tl)v. ( (Qd~<ID~c£hl..~r
<ID~1c£h, OJemCJ)6Tl)m ollsoo», ~<T\.)OJm OJ1OJ06m3uO nmemlOJ)

nm 6) <lIDffb18do OJ~<ID~8<T\.)o ~~~ nJ cfh9:jo Cffi0 (Q)m) (ffi() ~nJ cfh9:j <T\.)Clla, c;dl~cffi) 6TlS

«reOJ<T\.)8 m <ID"l(Q)<IDlcffi3 OJemn.J «ne <ID8em cw1. cw1.63. - CDJCll8(Q)1 6T1J(fU)6)c;d§v

Cffi0 OJCJO~Cll8(Q) ~0 61.1c£huO nO8@J0 8cffi)1 ~OJ6TlS <IDlaBmrm 8dc£huO OJaB mrml (Q)

c CJOn9:1° (ffi() c nJ cfh9:j <T\.)Clla, c;dlc cffi) 6TlS<ID86TT).

VI. 6)<ID<;:p(Q) OJ1OJ0 6m3uO ~0 61.16)c;d~mrml(Q)l ~ ~ ~ (ffi() ~nJ cfh9:jc£huO

m10 <T\.)1cffi3em <ID86TT).m10 <T\.)1..gd(ffi() ~nJ cfh9:jc£huO nJlem"ls nJ 01 (J)6Tl)l cffi3em <ID~.

VII. Cffi0 (Q)<IDlm 8am 6)nJ8~ <T\.)_QQJo Cll8g mrml<lO ~~ (ffi() ~nJcfh9:j <T\.)Clla, c;dl~cffj) 6TlS

@J"lOJmcffi)8a, c£hwlOJ ~o Cffi08 ~ 810J <T\.)6m3~lam <ID6)em (ffi() ~nJ cfh9:j

<T\.)Clla, c;dlcffi)8 em (@cml~cffi) 6TlS<ID86TT). (ffi() ~nJ cfh9:j <T\.)Clla, c;dlcffi3OJ8 em

nm6)<lIDffbl8do 611jcmlOJ§v ~m01§8am gQr;) OJ1OJ0o ~sem <ID6)em (ffi()<ID8<IDv

cw1. cw1. 63.- 6)(Q) (ffi() 01 (Q)1cffi3c£hCDJo cw1. cw1. 63 (ffi() em <T\.)o<T\.)_Q8m <IDQJ

638n.O"l<T\.)a,cffi)v (ffi()(Q)~ <ID~06TlS<ID86Tl)v

VIII. <T\.)_QQJo Cll8go Cffi0OJCJO~OJ~~ ~~8~8(J)<T\.)_Qa, (ffi()~nJcfh9:j8 n080mrml6)QJ

@)Cllmcrua, 19-am 'Whether Transfer is required' nmem ~c£h8~mrmlam "Yes"
nmemv 6)<T\.)QJ~v 6).!l.l<g> ~CJOn9:1o @)Cll mcrua, 20-am <T\.)_QQJo Cll8go

Cffi0OJCJO~OJ~~ <T\.)_QQJ6m3uO OJem(J)6Tl)m8@)Cllmrmlam nJ0Cll8OJwl 638n.Jn9:1em

m amc£h8OJem<ID86T"T).

IX . (ffi() ~nJ cfh9:j8 nO8 omrml6)QJ OJ1OJ0 6m3uO nJ a,6pJ Cll8CDJo nJ01 c;dl..gd<IDl<lO~CJOn9:10

declaration OJ8(Q)1~~m8cffi)1 CJ001(Q)86)6Tl)emv ~o~ OJaBmrml 6)<T\.)QJ~v

6).!l.l<g>~CJOn9:1o ~<T\.)or 6).!l.ley8OJem<ID06TT). '~<T\.)OJ'" 6).!l.lCWem

(ffi() ~nJ cfh9:j(Q)16)QJ OJlOJ0 6m3uO ((ffi() ~nJ cfh9:jc£ha, nm elk a, 6).!l.l<g> OJ1OJ0 6m3uO

Cll8(@o) nJl em"lsv (ffi() ~nJ cfh9:j <T\.)Clla, c;dlcffi3em<IDl <lO~~ (ffi()OJ <T\.)8m <ID"l(Q)<IDl

OJ6)0 nmcwlgV 6).!l.ley8OJem<ID86TT).

X. <T\.)~lgV 6).!l.l<g> (ffi()~nJcfh9:j nJlem"lS' nmcwlgV 6).!l.ley8em <T\.)8wlcffi3em<ID~.

X I. <T\.)~1 gV 6).!l.lCWem (ffi() ~ nJ cfh9:jc£huO Cll8(@ ~Cll <T\.)_QQJo Cll8g mrml en
nJ 01(J)6Tl)1cffi3c£hCDJ~~.

XII. nJ01c;dl..gd (ffi()~nJcfh9:j ~<T\.)or 6).!l.lcwem<IDlm8(Q)1 declaration 6)<T\.)QJcf~t

6).!l.l<g><ID1<lO~CJOn9:1o'save draft' ~lcffi)v 6).!l.l<g>vsave 6).!l.ley8OJem<ID86TT).
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XIII. CE(T\)oJ' @.!l.l<W C?3mCEnJc6B:l nJ1emis 630~6llB @.!l.lcwemem1moCDJ1 'Online
Application for General Transfer' nmem CEnJm1mB PEN-~o @mo@@6TlJmB
mCTlJC030 mmBc¬ hh1CDJCE(J()n9:io'generate OTP for verification' nmem 63on.Jn9:iem
~ 1cffi)v @.!l.lCWCECTlJOuB~CE(3~o(J)(T\)_O@og @mo@@6TlJmB mCTlJ01mB @mCEcm~!l
~CDJ1 8J@lcffi3em 63.S1.nJ1. ~CDJem1mo~~~ c¬ hh~cmm1mB nmogro @.!l.l<Wv
'proceed' ~lcffi)v @.!l.l<WCE(J()n9:io'view/edit transfer request' nmem 8J1ffh1mB
~lcffi)v @.!l.lCWc¬ hh.

XIV. nd01~1..gd C?3m@~ffh1mB CE(T\)oJ' @.!l.l<W C?3mCEnJc6B:l'(T\)6l1I1g'i @.!l.lcwemem1moCDJ1
C?3mCEnJc6B:l (T\)~ cfh%10 nJ 01CE(J()ow1..gdv ((QJCEem~c¬ hhl..gdv em~1c¬ hh,
qJem(J)Gmmo~mo, CE(T\)OJm OJ1OJ06m3uB ~S6m31CDJOJ) (J()01CDJo@Gmemv
~0~OJC03cmm1CDJ CE(J()n9:iodeclaration @(T\)8Jd~t 6).!l.l<Wvc¬ hh\916TOlU)v'save draft'
~lcffi)v @.!l.l<WCE(J()n9:io'generate OTP' ~lcffi)v @.!l.lCWCECTlJouB@mo@@6TlJ8J1mB
@mCEcmm ~CDJ1 8J@lcffi3em OTP ~CDJem1mo~~~ CEc¬ hh0~cmm1mBnmogro
@.!l.l<WCE(J()n9:io'submit application' ~lcffi)v @.!l.l<WvC?3mCEnJc6B:l(T\)mro~lcffi3c¬ hh.

XV. C?3mCEnJc6B:l (T\) mro~14J c¬ hh\91~CECTlJouB 63C03 ~<;hl1 CEcffi)n9:iem m CTlJro
8J@1cffi3em ~o C?3mCEnJc6B:l0 noo 00 (QJ1ogv nm ~ cffi)oOJ em~mo 6TT). (QJ1cikv
nm ~ cffi3em C?3mCEnJc6B:lo-,o 0 ocmm1mB ~caJl CEcffi)n9:iem m CTlJro ~ @6TlSemV ~ 0 c;J
OJC03CEcmm6TlSem06TT).

XVI. C?3mCEnJc6B:lc¬ hhro 630611B@@8Jem ~ CDJ1 croo ro~1cffi3 em
C?3mCEnJc6B:lonOoocmm1@og 63C03 (QJ1CW nm~cmmv (T\)em~OJo6T3~8Jo 63~13
C?3mCEnJc6B:l~@S 63C03 nO oro cu) CEc¬ hh0~1 C?3mCEnJc6B:l rroo ro~l cffi3eman1 (0 ~~
C?3mOJ(T\) om aniCDJan1 cffi3qJmr C?3man 0(0) (U)1. (U)1. 63.- cffi)v
(T\) mro ~lCEcffi)6TlSan 06TT). nO oro (U)V CEc¬ hh0 ~1 (T\)m ro~1cffi) 0 cmm C?3mCEnJc6B:lc¬ hhuB
nJ01(J)Gm1cffi3eman~.

XVII. qJem(J)Gmmo OJ1@0(J)0/C?3m(0c¬ hhCTlJoronOmoCDJ c¬ hh00Gm6m3uB nmem1OJCDJ1mB
~uB@~~em ~CE(3~O(J)(T\)_Oro nOorocu) CEc¬ hho~lCECDJo@so~o ~CDJ~moCDJ1
6TlJffiD@~3 C?3mw1c¬ hh001 mmBc¬ hh1CDJ1~~~ (T\)0c6B:l~nJ(@cmm1@og (T\)JCDJo
(T\)0c6B:l~@~~cmm1CDJ nJc¬ hhro~~sl ~~~Scffi)o @.!l.lCECQ.l6TlSanoGmv. 63em1mB
~~emmB qJem(J)Gmm claim @.!l.lCWemOJro claim @.!l.lCWem 630CE00
OJ1@0(J)cmm1@og~0 (T\)0c6B:l~nJ(@cmm1@cik nJc¬ hhro~c¬ hhuB nOorocu)
CEc¬ hho~lCECDJO@SO~o~~~Scffi)o @.!l.lCECQ.l6TlSan06TT). (T\)0c6B:l~nJ(@cmm1@og
nJc¬ hhro~v~~~Scffi)o @.!l.l<w131~ocmm claim C?3mo(J)ic¬ hh01cffi3eman~. (U)1.(U)1.63.
~OJ(J() ~@~~emnJc6B:lo ~CDJ~moCDJ1 6TlJffiD@~3 C?3mcmmB CE06lJc¬ hhuB/
(T\) Oc6B:l~nJ(@o nO 0m00 CEcffi)6TlSano 6TT).

XVIII. C?3mCEnJc6B:lc¬ hhroC?3mCEnJc6B:lOnOOOo 630611B@@8Jem ~CDJ1 (T\)6l1I1gV @.!l.lCWem
C?3mOJ(T\)0 cmm1CE8J0 (U)1. (U)1. 63. C?3mCEnJc6B:l CE(QJ0 (T\) (T\)v 6).!l.lCWem
C?3mOJ(T\)0cmm1CE8J0 '(T\)ro<1limJ n01CQ,?01CDJ1mB ~ro..gdCDJ1@~CEemo'
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~:Jmcf@lam (u):Jg ~8..I:Jcf@v 6).nJCW1§16)~~@:J 6)C2l~CQd@'% ~imlam
c£h:J6TDlg,pam 51 ~iOlmcf@:Jc(6)cik ~:Jmcf@lam ananI ~(U)gV 6).nJCW1~~~
ffi)mC1jim) n01CQ.?olm>lam 6)nJ:JaBmrm~cf@S ~6TlSv omCTlOo ~8..I:Jcf@v6).nJCW1§1~
om CTlO0 C2lm CQd18..1:J~cf@6TlS~o ana (O):Jcor (U)1.(U)1.63. 63:JnOiffid C2l:Jm>1
6TlJrru:6)c;d§v 51 6)nJ:J aB«m»~cf@S nJ colnO col~cf@6TlS~ C2l:J6TT). 51
6)nJ:JaB «m»~cf@5 nJ colnO colcf@:J6)(O) (U)1.(U)1.63. (0)8..1mrmlam ml CTlOoana c nJc8l9:1
c-,o :Jm~Ol cu.) 6).nJey:Jcm rro :Jwlcffi3@ (O)~.

XIX. ~(o)~C2l:Jm> OllOlC06m3uB ffi)C2lmc;dlcf@:Jmrm~o nO:Jmcu.) ~c£h:Jc;dl ml(fQlJl(O)
rro C2l«»nJcolwlcffi3 ~~1 am cro C2lmc;dlcf@:Jmrm~ C2l:Jm> ana ~nJ c8l9:1c£huB
nJ col(J)6TDlcffi3@(o)~.

XX . rro ~1 gV 6).nJCW ana ~nJc8l9:1~ 6)5 'CQ.?:Jgffi)'"' ana (0):J(O)V ana e nJc8l9:1c£hmcf@V
.qJOJ 6)5 ~.nJmcffi3@ (G:J c£h:JCOonJ col~uo:J wl cf@:J<1J@(O):J6TT).

XXI. 'Online application for general transfer' om@ ~nJgalam PEN, 6)C2l:J6)6)6TlJam
mcrum om@lOl mamc£hlm>~uon91o 'generate OTP for verification' om@
63:JnJvn91cm ~lcf@v 6).nJ<l{f~cru:JuB ~~(3~:J(J)ffi).Q6)og 6)C2l:J6)6)6TlJam mcrucolam
6)Cll~CQd@'%<mq)m>1 8..Icslcffi3@ 0TP <mq)m>(O)lm:J~~~ c£h~mrmlam omogm
6).nJCWv'proceed' ~lcf@v 6).nJ<l{f~cru:JuB 8..Icslcffi3@ ~nJgalam 'view application
status' ~lcf@v 6).nJ<l{fc£h.

XXII. 6)nJ:J ~ <TU.Q8..I0Cll:Jg ana~nJ c8l9:1c£huB nJ col(J)6TD1..g,r c£hcos nJ §1c£h
(G:J ffi)1 (illi c£hcolcffi3@m) ffi) offi).Q:J m (0)8..1 63:JnOiffi):J m> gaOl nO m
ffi) nOc£hC06TD csOlmlam ml@:J6TDv. <mq)m>(O)lm:Jam ana~nJc8l9:1c£hm
ffi) Cllmc;d14J ana ~nJ c8l9:1c£huB ml(fQlJl (0) ffi)C2lm>nJcolwlcf@c£ho (U)1.(U)1.63.
(o)8..I<IDIDlammlCTlOo, ffi)offi).Q:Jm(O)8..1 anawlc£h:Jcolcf@v ffi)Cllmc;dl4Jl~6TlSv om@v
ana~nJc8l9:1~6)5 CQ.?:Jgm) nJcol~uo:Jwl4Jv ~O~OlaB~mrm6TlS(o):J6TT).

3. «m>CnJe6B:kt7.>c8 6306T186l6l9..lmoco>l cru(2)c8~1-9:1«m>cnJ~cfbu8 «m>(O)ocm
(\1)1.(\1)1.63. 63ondlcru1r08 C(,Qdocrucru 6l.aJCWcm 011(1)0

I. ~:Jmcf@l6)og ~nO:Jo ~nJgalam ana(o):Jm) (U)1.(U)1.63. 63:JnOiffi)l6)og ~ffi)m
6)mm>l~o nJ:Jm) ~OlmC'UJo ~nJ~m>:J(J)l4Jv '~8..I:J(J)lcm' 6).nJCW ~UOn91o
'ffi)mC1jiffi)v Cll:J~g~'"' om@ uoimn91c£hmrmlam 'Online transfer processing'-am
'online transfer -processing at office' 6)ffi)8..IC£f 6).nJ<l{f~cru:JuB
63:Jc;d6TD:Jc£h@ ~nJ gal am ana ~ nJc8l9:1c£haB 6)5 (0)~1c£h (0)1col4d~~ nJ §1c£h
8..1cs~Cll:Jc£h@(O):J6TT).

II. 51 ~nJgalam 63:J~CO:J (O)~lc£h 6)ffi)8..IC£f 6).nJ<l{f~cru:JuB <mq) (O)~lc£hm>lam
ana ~nJ c8l9:1c£haB6)5 011OJ co6m3uB 8..1cslcffi3@(o):J6TT).
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III. «ne 6GB6)m Q..Hslcffi3an nJ §1c£hCQ)1mB 630(gCO0 cmo(gnJ cfh9:1c£h(036)5 (gnJ COl0O ern 6)CO

'sxro QJ~ '+ 6) .!lJ<!{«gffijoem 51 cmo (gnJcfh9:1c£hem6)5 cmo(gnJcfh9:10 n.O0 00 630 r;;j6T'TB

a3T0cfuan em0 6ll).

IV. 51 n.OoocmmlmB (gC06lJ6)r;;j~cmmlCQ)l~@@ OJ1OJco6GT3em 630n.O!cruv
6)0 (gcffi)0 m cur C"TIdQ)0CQ)1 nJ col(guo 0 wlq,f uocol CQ)06) 6T1)cmV

~O~OJem(gcmm6TTSem06ll).

V. (gUOn9::!o 51 n.Ooocmml6)ri!? cmoOJcruomcso(f)cmmv 'verification by head of
office' nq)an CSO(f)cmmv ..qJOJ6)5 (g.!lJmcffi3an c£hOCO~6GBem
nJ col(guo owl (gcffi)6TTSem06T1)V.

(a) 'Whether signed copy of the application submitted' (cmo(gnJcfh9:1COJ6)5

oD 0mcur (gc£hor;;jl rro Q)mr;;jl..q:ll~(g6TTS0 nq) anV nJcol(guo owl..q:lv ~6)6TTS ffh1mB
sxro QJc£ti 6).!lJ(gCQ{6TTSemo 6TT) ).

(b) «ne (gnJ cfh9:1c£hm cmo(gnJcfh9:1CQ)1mB oJcolr;;jl..q:l '(goDOo (gCQ.?n9::!em'

(gC06lJ6)r;;j~ cmmlCQ)l~6TTS0cfuo a3T0CQ)emV 630 n.O!cruv 6) 0 (gcffi)m cuJ C"TIdQ)0 CQ)1
nJ col(guo owl..q:lv oe colCQ)06) 6T1)ffh1mB 51 (gCQ.?n9::!em em6) an 6) emO~ «no \96)cmm

c£h@cmmlmB 6)cruQJ~v 6).!lJ(f6r 6)c£hO~cffi)OOJan~o, cmo~ocmm nJcfh9:1o

630 n.O!m.)' (gC06lJc£hem (Q,Jc£hoeOJ@~ '(goD 00 (gCQ.?n9::!6)ri!?' OJ1OJco6GBem
mmB(gc£h6TTS~Q)06T1)v.

(c) cmo ~ cmm em0CQ)1 cmo(gnJcfh9:1c£hm 6)cru QJ~v 6) .!lJ~1 ~ ~@ '(Q,Jln.Ooemn9::!~mB

c£hog (f)01' c£hem (gC06lJ6)r;;j~ cmmlCQ)l~ 6TTS0 cfuo. cmo (gnJ cfh9:1c£hm cruQ) m r;;jl..q:l

oDomcur (gc£h0r;;jl6)cffi)Or;;jo ~@@5cffi)0 6).!lJ~1~@~ cruOcfh9:1~nJ(@o
nJ col(guo owl..q:lv (g6T1J0 (ill ~6) r;;j§ (gUOn9::!0 a3T0CQ)m) Q)O(@o 6)cru QJ~v 6) .!lJ<!{(c£h.

cruOcfh9:1~nJ(@o ~~@5cffi)0 6).!lJ~l§l~ocmm claim 6)cruQJ~v 6).!lJ<!{(c£h(gCQ)0
nJ col(f)6T1)l cffi3c£h(gCQ)0 6).!lJ(gCQ{6TTSeml~.

VI. (gQ)mB nJ 06mTlJ) emlem (Q,Jc£hOCOo cmo (gnJ cfh9:1 nJ col(guo 0 wl..q:lv uo colCQ)0 6)6T1)anV

(g6T1J0(ill~6)r;;j30mB 'verified' nq)CTlOo 'recommendedfor transfer' nq)anemlmB
'yes' nq)CTlOo 6)cruQJ~v 6).!lJ~v cmocsl(Q,JoCQ)o nq)6) mY> ffhlQJo

(gC06lJ6)r;;j~ cmmo0O@@emv a3T0CQ)emlm oCOJ@@ c£h@cmmlmB (gco6lJ6)r;;j~cmml gn~O
cmowl c£hocol cffi)vcru 6TbJlgV 6).!lJCQ{oOJ an em0 6ll).

VII. 6)emgoCQ) OJ1OJcoo mmBc£hlCQ)l~@@ cmo(gnJcfh9:1c£hem Q)emlCQ)oCQ) c£hOC06T1)o

cmo csl(Q,JoCQ)0 (gC06lJ6)r;;j~ cmm 0 00 ~~ c£h~cmmlmB (gCO6lJ6)r;;j!§ cmml
'recommendedfor transfer' nq)anemlmB 'no' nq)anv 6)cruQJ~v 6).!lJ~v 'reject'
6).!lJCQ{oOJ an em06T1)v.

VIII. cmo (gnJ cfh9:1c£hem OJ~cfrro)Q)OCQ) c£h0 co6T1)0 (gCO6lJ6)r;;j!§ cmm 0 6) em ml cocrul cffi)0 em

nJ051~.
IX . 63col cffi)mB ml cocrul..q:l cmo (gnJ cfh9:1nJlan!S' nJcol(f)6T1)l cffi3an em~.
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X. <IDO(gCLIcilil:j nD 8 00 (g([Y8<TUm.) 6)..a..I~ em <IDOO1<TU(0<mIDlm3 11-m3 XV 11I-m3

CLI(08C2lmuol.qd1~~~ ([ycfh8(oo <TUm<1li<TUu nOlcrnol<DJlm3 ~sm.qd<DJ16)~(gem8

CT~:pmcffi)lm3 CUJ8(~P '(gQJ8cffi)'1 6)..a..ICW1316)~(gem8 6)C2l~cmg3 ~imlm3

cfh86TD1.qd8m3 sl gJi O1m cffi) 8 (06)cik <T~p m cffi)1m3 <IDOn.T(gCUJ(~r 6) ..a..ICWl~ ~ ~

<TUm<1li<TUu nOlcrnol<DJlm3 6)CLI8m3<mID(gcffi)S @6)6m<TT00 (gQJ8cffi)u 6)..a..ICW131~

n{j) <TTO 0 cro cml QJ8ccffi)6m em8 6TT). 6386nO 6)6) QJem <IDO(gCLIcilil:j <TUC2lm <;;]14d

cfhwlsrmmemlm8m3 ~<DJm) Cl;;pmcffi)lm3 n{j)CUJlgu 6)..a..I<!)}8em

<TU8wlcffi3 cfh<DJl~. <IDO~ 6)cfh 8 6mu <IDO(gCLIcilil:j <TUC2lm <;;]1cffi3em emlrro OJemn.T
gQ<mID(00 6)CLI8m3<mID~cffi) ~ cfhuO CLI(OlnO (01(gcffi)srs em8 6TT).

XI. 6)CLI8~ffi)1)QJo C2l8g<)JC2l8<DJl6TlJ(TU)6)<;;]31~~ CLI(08emlcfuuO <TUoffi)1)8memQJ

638nDi <TU6) 0 (g(06lJ8~QJo (onlinegentransfer@gmail.com )<IDO01 <DJl(gcffi)6mem 86TT).

4. 2023 OJroo9:f6)CMm CTUoOcfb(c)6TT) OJcfh~16)9..IsfIOJmcBi)oC036)S 6)nJO~
CTU09..Io Qlog <tm)anJ~cfbu8 CTUQlro~1cf53cmcmCTUo6TllcrWl..gJ CTUQl(D)nJ(c)1w1
.qJOJ6)S <J..aJrocf53(Tl().

1 gJi01m cffi) 8 m cffi)u<IDO(gCLIcilil:j <TUC2lm<;;]1cffi) 8 <)Jemm).
11.12.20235:pm qjcmm8
26.12.2023 5:pm OJ6)a)

<IDOah8m) CUJ1.CUJ1.63.-C2l8m <TU0<TU.08m emQJ 27.12.2023 10:am qjcmm82 <IDOwlcfh 8 (01<DJ8<DJ <TUnO cfh(0 6TD <TUone.Jo
(0 gJ1C"l)?8m cffi)u<TUC2lm c;;.l1~cffi)6m m).

31.12.2023 5:pm OJ6)a)

(63<;;]U)

<lid (58 ~ gl 011 6)n{j) n{j) n{j) m.)
<TUnO cfu(0 6TD <TUone.Jo (0ml~ 8m


